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1 
Click above the 1st column to select the 
whole column.  
Click on Format.  

 

2 

 
 
 
Select Text Direction. 
Click on the Text that is right aligned (the 
top of the letters are at the center of the 
table). 

 

3 

 
 
 
Repeat for the 2nd column.  
Click on the Text that is left aligned (the 
top of the letters are at the center of the 
table).  
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4 
Save. 
Print. 
Cut around the outside lines of the table.  

 

5 Fold in half with 2x2 pages on one side and 
2x2 pages on the other side. 

 

10 Cut from the fold to the first cross line. 

 
11 Open all folds.  
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12 
Fold in half with 1x4 pages on one side and 
1x4 pages on the other  (along the line 
you’ve just cut). 

 

13 Fold 1 page over so the cover is on the 
top. 

 

14 Fold the other side over to meet the cover 
in the middle. 
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15 
Push the 2 outside sections towards each 
other. Watch the center create a long 
diamond shape. 

 

16 Fold the cover and last pages over to form 
the book. 

 


